BO GIAO DUC VA PAQO TAO CQNG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAT HQC NHA TRANG Dic 1ip - Ty do - Hanh phiic
$é: A54-TQp-DHNT Khénh Hoéa, ngay &thang A nim 2022
QUYET PINH

Ban hanh Quy dinh t§ chitc, quin Iy va sir dung phong thi nghiém
thudc Trung tdm Thi nghi€ém - Thue hanh

HIEU TRUONG TRUONG PAI HOC NHA TRANG

Cén cir Quyét dinh 56 155/CP ngdy 16/8/1966 ciia Hgi dong Chinh phil vé vige
thanh Idp va quy d@inh nhiém vy, quyén han ciia T rieong Thiy sdan, nay la Truong Pai
hoc Nha Trang;

Can cir Ludt Gido duc dai hoc ngdy 18/6/2012; Ludt sira déi, bé sung mot 56
didu ciia Ludt Gido duc dai hoc ngay 19/11/2018; Nghi dinh s6 99/2019/NP-CP
ngay 30/12/2019 cia Chinh phi quy dinh chi tiét va hudng dan thi hanh mét sé diéu
ctia Ludt sira d6i, bo sung mgt s6 diéu cua Ludt Gido dyc dai hoc;

Cin cit Nghi quyét sé6 340/NO-HPT ngdy 24/3/2021 ciia Hpi dong trwong vé
viéc ban havh Quy ché Té chirc va hoat dong ciia Truong Pai hoc Nha Trang;

Cén civ Quyét dinh sé 500/0P-DHNT ngady 29/4/2022 cua Hiéu triréng vé viéc
Quy dinh nhiém vy, quyén han cila cac don vi thugc va tryc thugce Truomg Pai hoc
Nha Trang;

Theo dé nghi ciia Gidam dée T rung tam Thi nghiém - Thirc hanh.
QUYLET PINH:

Pidu 1, Ban hz‘mh kém theo Quyét dinh ndy Quy dinh t§ chiic, quan Iy va s
dung phong thi nghiém thudc Trung tdm Thi nghiém - Thyc hanh tai Trudng Pai hoc
Nha Trang.

Didu 2. Quyét dinh ndy ¢6 hitu lyc ké tv ngdy ky va thay thé Quyét dinh sé
1288/QD-DHNT ngay 18/10/2011 cta Hidu trudéng Trudng Pai hoc Nha Trang .

Pitu 3. Gidm dbc Trung tdm Thi nghiém - Thyc hanh, cdc truong don vi va cé
nhan lién quan chiu tréch nhiém thi hanh Quyét dinh nay./.

HIEU TRUONG mqol/

Noi nhin:
- Nhy Biéu 3;
-Lwuw: VT, TT TNTH.
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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PATI HQC NHA TRANG Pic 1ap - Ty do - Hanh phiic

QUY PINH
T chite, quan 1y va sit dung phong thi nghiém thude Trung tim
Thi nghiém — Thuc hanh
(Kem theo Quyét dinh s6 ASAT /QD-DHNT ngay 0% thangid nim 2022
cua Hi¢u truong Truong Dai hoc Nha Trang)

Chuong 1
NHUNG QUY PINH CHUNG

Pidu 1. Pham vi diéu chinh va dbi twong ap dung

1. Quy dinh nay quy dijnh vé ¢dng téc td chic, quan ly va sir dyng phong thi
nghiém (viét tit PTN, bao gbm phong thi nghiém, phong thye hanh va Xudng co khi)
thudc Trung tdm Thi nghiém — Thye hanh (TT TN-TH); trach nhiém cta don vi, ca
nhan lién quan trong ¢dng tac quan ly, st dung PTN; quan ly hoat ddng phuc vu TN-
TH va nghién cru khoa hoc (NCKH) tai PTN.

2. Quy dinh nay 4p dung dbi véi vién chire, ngudi lao dong (VC-NLP); sinh
vién, hoc vién, nghién ctru sinh (goi tit 12 ngudi hoe) va don vi lién quan toi cong tic
td chirc, quan Iy va sir dung PTN tai TT TN-TH.

3. Quy dinh nay khéng 4p dyng cho PTN thuc cac don vi khic trong Trudng
dang quén ly.

Didu 2. Giai thich tir ngir

1. Phong thi nghidm: 13 mét co s& duge thiét ké, x4y dyng, trang bi cdc didu kién,
dam bao an toan dé trién khai thi nghiém, thyc nghiém phuc vy myc dich dao tao,
NCKH va chuyén giao khoa hoc cong ngh¢ (KHCN) tai Trudong Pai hoc Nha Trang
(PHNT).

2. Nhom thye hanh: 13 nhém ngudi hoe véi sb lugng nhit dinh theo quy dinh cda
PHNT va dugc giang vién (GV) huéng din, 1am viéc tai mét PTN trong budi thyc
hanh.

3. Budi thyc hanh: 1a khoang thdi gian thye hign bai thi nghiém, thye hanh clia
nhom thye hanh tai PTN dya trén chuong trinh cia Phong Dao tao Pai hoc.

4. Hoat dong dao tao tai PTN: 1a hoat dong gidng day va hoc tdp ciia nhém thyre
hanh theo budi thi nghiém, thire hanh tai PTN duéi sy huéng din cia GV.

5. Hoat §ong NCKH tai PTN: 13 hoat dfng thi nghi¢m, thyc nghiém tai PTN phuc
vu NCKH, chuyén giao KHCN, tbt nghiép cdc béc hoc tai DHNT.




Chuong 11

TRACH NHIEM CUA VIEN CHUC, NGUOI LAO PONG THUQC
TRUNG TAM THI NGHIEM THUC HANH

Didu 3. Tréch nhidm ciia Gidm d6c TT TN-TH

1. Quén ly toan dién con ngudi, phuong tién va tai sin dugc giao; chiu trach
nhiém trudc Hiéu trudng trong viée td chirc quan ly, khai thdc va van hanh bd may,
con ngudi, tai san thude TT TN-TH dé phuc vu hoat dong dao tao, NCKH va djch vy
KHCN.

2. Xy dung ké hoach do tao bdi dudng chuyén mon nghiép vu cho VC-NLD
clla Trung tAm nhim dép ing cdc nhiém vy dugce giao.

3, Phéi hop v6i Phong Dao tao Pai hoc va Khoa/Vién, B mdn dé 1ap ké hoach
TN-TH hang ky, hang nim.

4, Trén co s dé nghj ctia Khoa/Vién, B6 mon hang nam, phéi hep cing c4c don vi
chire niing 1ap dy 4n déu t ning cip PTN trinh Higu truéng phé duyét.

5. Phdi hop v6i Khoa/Bo mén, VC-NLD trong va ngoai Trung tim tim kiém cac
hop ddng dich vu KHCN dé khai thdc c6 hi¢u qua trang thiét bi dugc giao.

Pidu 4. Trach nhi¢m ciia Phé Giam ddc TT TN — TH

1. Phé Giam dbe 1a ngudi tham muu, giup viée cho Giam dc TT va phu trach
cong tac phyc vg TN-TH va bao dudng stra chita tai cac PTN.

2. Chi dao tim kiém va trién khai thyre hién hgp ddng dich vu KHCN.

3. Thye hién mdt s6 nhiém vy khac theo sy phin cong ciia Giam dbe TT.

Ditu 5. Trach nhi¢m cia Td truéng, Xudng trudng

1. T4 chire, quan Iy cong viée ctia T8, Xurdng theo sy phin cdng cia Gism ddc TT.

2. Chju trach nhiém quan ly, diéu hanh, kiém tra, ¢6n déc VC-NLP trong T4,
Xudng thue hién t6t chirc ning nhiém vy dugce giao.

3. Tng hop, béo cdo két qua hoat dong clia T, Xudng theo dijnh ky giri Gidm
dbe TT.

4. TS trudng TS phyc v TN-TH chiu trach nhiém téng hgp kinh phi, mua sim,
thanh quyét toan héa chit, mdu vat phuc vu TN-TH theo ké hoach dao tao, dam bao
theo quy dinh cla phép luft va quy ché cia Nha trudng.

5. T truéng TS phyc vy NCKII chiu trach nhiém t8 chire, huéng d&n, hd trg van




hanh va khai thac trang thiét bj khu cong nghé cao phuc vy hoat ddng dao tao va
NCKH, chuyén giao KHCN, Tham muu Gidm dbc TT t chire, trye tiép trién khai hoat
dong dich vy KHCN.

6. T4 truéng T Bao dudng va sira chita thiét bi 1ap ké hoach, dy tri kinh phi,
trién khai bao dudmg, stra chira, tiép nhan trang thiét bj tai PTN.

7. Xudng trudng Xudng co khi chiu trach nhiém v& hoat dong phyc vu dao tao
va NCKH, huéng din TN-TH, bio dudng va sira chita trang thiét bj tai Xudng co khi.

Piéu 6. Trach nhiém ciia vién chitc quén ly phong thi nghi¢m

1. VC QLPTN chiu trach nhiém theo ddi, xac nhén théng tin ding ky sir dung
trang thiét bi tai PTN qua link diing ky online ctia GV, nhom thuc hanh va ngudi hoc.

2. Tryc tidp quan 1y va 1ap sb theo ddi trang thiét bi, dung cu cho ting PTN.
Chiu trdch nhiém v& mét mat tai san, trang thiét bi dugc giao quan 1y, do 18i chi quan
gy ra. Thyc hién cong tac kidm ké tai san clia PTN theo lich kiém ké ctia Trung tdm
va Nha treong. Thuong xuyén v sinh, sfip xép dyng cuy, trang thiét bi tai PTN, dam
b4o an toan vé sinh va PCCC,

3. Chuln bj diéu kién cin thiét bao g(")m dung cy, héa chit, miu vat theo
yéu cdu cla hoc phin TN-TH. Trg gitip vén hanh trang thiét bi trong budi thuc
hanh.

4, Ban giao va nhin ban giao trang thiét bi, dung cy trong PTN véi GV huéng
déin vao diu va cubi budi thye hanh, Néu c6 vin dé phat sinh (mét, hong...) trong qué
trinh ban giao, phai cing v6i GV huéng din 14p bién ban, bdo cdo Gism dbc TT dé
xir Iy, giai quyét.

5. Tham gia quan Iy Nhém thyc hanh cing GV huéng dén, xdc nhén thong tin
budi thyc hanh vao S nhat ky PTN. Béo cdo hoat dong ctia PTN theo hoc k¥, ndm
hoc.

6. Thyc hién nhidm vu theo Hop ddng lam viéc; thdi gian 1am viée ngoai gid
dugc huéng phu cdp ngoai giv theo Quy ché chi tidu ndi bd chia Nha Trudng.

Pidu 7. Trach nhi¢m ciia vién ehire k§ thujt (VC KT)

1. Chiu trdch nhiém v& viéc béo tri, bao dudng, sira chira trang thiét bi ciia PTN
thuge TT TN-TH quéan ly.

2. Huéng din, hd tro hoiic trwe tidp vin hanh trang thiét bi khi c6 yéu ciu phuc vu
dao tao, NCKH va chuyén giao KHCN.,

3. Thyre hién nhiém vu theo Hop ddng 1am viée; thoi gian lam viéc ngoai gid
duge hudng phy clp ngoai gidr theo Quy ché chi tiéu ndi bd clia Nha Trudmg.




Chwong I1I

TRACH NHIEM CUA GIANG VIEN VA NGUOI HQC SU DUNG
PHONG THi NGHIEM

Diéu 8. Trach nhiém ciia GV hwéng din thi nghi¢m, thwe hinh

1. Théng bdo cho VC QLPTN trude khi thyre tap 2 tudin v& ké hoach thyc hanb,
thyc tap, sb SV, s6 nhém thye hanh, yéu cdu vé dung cy, hoéa chét, miu v4t cho hoc
phin theo dinh mirc va quy dinh ciia Trudng.

2. Nhan va ban giao trang thiét bi, dung cy, hoa chét tai PTN véi VC QLPTN vao
dAu va cubi budi thye hanh.

3. V4n hanh, huéng din vin hanh trang thiét bi sir dyng cho hoc phé“m gidng day
trong budi thye hanh. Phd bién Noi quy PTN, Quy dinh v& bio hd lao dong, an ton k
thuat, PCCC cho SV tai PTN giang day.

4. TS chirc, huéng din, quéan 1y, danh gia SV trong budi thyc hanh. Phéi hop véi
VC QLPTN xtr Iy va l4p bién ban khi ¢6 su ¢ xay ra trong budi thyre hanh.

5. Huéng din, kiém tra SV 1am vé sinh PTN, trang thiét bi vao cudi budi thyc
hanh. Ghi S4 nhét ky PTN.

Didu 9. Trach nhiém ciia ngwdi hoe

1. Nghiém chinh chip hanh Nbi quy, Quy dinh ciia PTN, trang bj va sit dung bao
hd lao ddng ding yéu cu.

2. Pang ky lich str dyng trang thiét bi, PTN qua link déng ky online va theo ddi
xac nhén ciia VC QLPTN.

3. Nhan va ban giao trang thiét bi TN-TH theo sy phan cong clia GV huéng dén.

4, Nim vitng 1y thuyét va vin hanh; sir dung trang thiét bi trong PTN theo diing
quy trinh do GV hogic VC QLPTN huéng din, Tuyét d6i khong duge tir ¥ van hanh va
di chuyén trang thiét bi trong PTN khi chua duge sy dong ¥ ctia GV huéng din hosic VC
QLPTN.

5. Phéi hop v6i VC QLPTN, GV huéng dén xir 1y tinh huéng bét thuong, sy ¢b
x4y ra trong qua trinh TN-TH. Chiju trich nhi¢m bdi thudng khi 13m hu héng, mét mat
trang thiét bi do 15i chii quan, khdng thyrc hién theo huéng dan.




Chuwong 1V

TRACH NHIEM CUA KHOA/VIEN,
BO MON VA CAC DON VI CHUC NANG CO LIEN QUAN

Pidu 10. Trich nhi¢m ciia Khoa/Vién va B mon

1. Dya trén dinh mirc kinh phi cho hec ph?ln TN-TH trong Quy ché chi tidu ndi
b6 ciia Nha trudng, phdi hgp voi TT TN-TIH Iap dy tri kinh phi mua sim héa chét,
dung cy, mau vat theo ké hoach ddo tao, giri vé TT TN-TH trude khi bit ddu ky hoc.

2. Phéi hop véi TT TN-TH x4y dung ké hoach sira chita, ning cp, bd sung trang
thiét bj, PTN dam bao chét lugng dao tao, NCKH va chuyén giao KHCN ciia
Khoa/Vién,Bd mon .

3. Phdi hop v6i TT TN-TH trién khai hgp ddng dich vu KHCN thudc céc linh
vic chuyén mdn cia Khoa/Vién, B§ mon.

Diéu 11. Trich nhiém cita Phong Pio tao Pai hoc

Phong Pao tao Pai hoc ¢6 trach nhiém thong bao ké hoach dao tao cia cac hoc
phin TN-TH tai PTN it nhét 15 ngay truée mdi ky hoc.

Pidu 12. Trach nhiém ciia Phong Ké hoach - Tai chinh
1. Phéi hop v6éi TT TN-TII xtt ly vu viéc 1am hu héng, 1am mét dung cy, trang
thiét b tai PTN.

2. Hoan tét thu tuc mua sim, thanh to4n kinh phi bdo dudng, stra chita dung cy,
trang thiét b phuc vu TN-TH va NCKH sau khi duge Hiéu trudng phé duyét.

3. Phéi hop v6i TT TNTH thie hién cée diéu, khoan lién quan trong Quyét dinh
s6 624/QD-DHNT ngay 17/05/2018 cia Hiéu trudng Trudmg Pai hoec Nha Trang vé
viéc ban hanh bang gid cdc chi ti€u phén tich tai TT TN-TH.

Pidu 13. Trich nhiém ciia Phong Pam bio chit lwgng — Khéo thi

Phéi hgp véi TT TN-TH dé kiém tra cac didu kién dam bao chdt lugng dio tao
tai PTN.

Piéu 14, Trich nhi¢m ciia Phong Cong nghé - Thong tin

Kip thoi hd trg va xit Iy céc sy ¢6 lidn quan t6i hé théng thong tin, hé théng may
tinh ¢6 két ndi truc tiép v6i trang thiét b tai PTN.




Piéu 15. Trich nhiém cita Phong Khoa hoc Cong nghg

Phéi hop, hd trg trién khai TN-TH, san xuft thir nghiém tai PTN phuc vu dé tai
NCKH va chuyén giao KHCN.

Pidu 16. Trich nhiém ciia Phong Té chitc — Nhén sy

1. Phéi hop, hd trg tuyén méi, cir VC QLPTN di ddo tao ning cao trinh do dap
tmg cong tac phuc vy TN-TH, phuc vy NCKH, bao dudng sira chita trang thiét bi tai
PTN.

2. Phéi hop trong viée 1ap danh sdch VC-NLD va dé& xuit danh myc bao ho lao
dong.

Pidu 17. Trach nhiém ciia Trung tim Phyc vy trudng hoc

Kip théi hd trg va khic phuc, stra chita cac hu hdng v& co s& vét chit, dam bao
vé sinh méi tredng, an toan PCCC cho trang thiét bj va PTN.

Chuwong V

QUAN LY HOAT PQNG PHUC VU
THI NGHIEM - THU'C HANH VA NGHIEN CUU KHOA HQC

Pidu 18. Trién khai gizng day va thyc hi¢n dé tai NCKH, dé tai t6t nghiép
ciia ngudi hoc

1.Trung tim TN-TH huéng din ding ky sir dung trang thiét bi, hd trg van hanh,
tiép nhén c4c ¥ kién phan hdi va xit Iy vAn d8 lién quan t6i tinh trang thiét bj trong qua
trinh trién khai hoat dong do tao va NCKH tai PTN.

2. Trude khi gitng day va NCKH, GV huéng dan, Bé mén, Khoa/Vién giri ké
hoach gidng day, danh muc trang thiét bi cin st dung cho Trung tdm TN-TH hoic
dang ky online.

3. Ngudi hoe ¢6 nhu ciu st dyng trang thiét bj tai PTN thyc hién ding ky online
theo huéng din ciia VC QLPTN va phai c6 x4c nhén ctia GV huéng din.

Piéu 16. Kinh phi TN-TH, NCKH va sita chita trang thiét bj

1. Kinh phi trién khai TN-TH phyc vy dao fao thuc hién theo dinh murc trong
Quy ché chi tiéu ndi bd ctia Trudng Pai hoc Nha Trang. Gidm ddc Trung tdm TN-TH
téng hop du toan kinh phi trinh Hiéu trwdng phé duyét theo ké hoach dao tao hing
nim,




2. Trudng hop GV, ngudi hoc tryc tiép thye hién trén trang thiét bi phuc vu
NCKH: TT TN-TH hé trg, huéng din st dung trang thiét bi; GV va ngudi hoc tu lo
héa chét va vat tu tiéu hao.

3. Trudmg hop GV, ngudi hoc yéu cdu thue hién dich vu KHCN tai TT TN-TH
thi GV, ngudi hoc c6 trach nhiém thanh toén kinh phi cho Nha trudng theo Quyét dinh
s6 624/QD-DHNT ngay 17/05/2018 ciia Hiéu trudong Trudmg Pai hoc Nha Trang vé
viéc ban hanh bang gid cdc chi tiéu phén tich tai TT TN-TH thong qua phong Ké
hoach-Tai chinh.

4. C4c dich vu KHCN khac thuc hién theo Quy ché chi tiéu ndi bd cia Nha
Trudng.

5. Céc trang thiét bj hu hong ngoai kha niing khiic phyc cia Trung tim thi Trung
tam s& 14p dy todn cép kinh phi thué don vi ngodi d& stra chita va trinh Higu trudng xét
duyét Cac khoan chi phi nho 1& khac trong cong tac bdo dudng, stra chita, Nha trudmg
thanh toén theo thyc té.

Chwong VI

TO CHUC THY'C HIEN
Pidu 17, Pidu khodn thi hanh

Quy dinh ndy c6 higu Iyc ké tir ngay ky ban hanh va thay thé Quy dinh tr4ch nhiém
quan 1y va sir dung phong thi nghiém — thyc hanh ban hanh kém theo QD sé 1288/QD-
DHNT ngay 18/10/2011 cta Hi€u trudng Truong PHNT.

Pitu 18. Té chirc thuc hién

Trong qué trinh thyc hién, néu c6 vuéng mic, khé khiin, cdc ¢4 nhan, khoa/vién,
b6 mén kip thdi phan dnh vé TT TN-TH dé diéu chinh, bd sung, sira dbi cho phi hgp
v6i thye té ciia Trudng va céc quy dinh ctia phéap luét.

{IEU TRUONG W{L//‘




